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 Grade! 
A child’s school year is filled with many topics, activities, events, and 
expectations.  It is important that both students and parents become 
familiar with them.  This booklet was created to address these areas and 
increase the awareness of my expectations and classroom policies. 
 
Please don’t hesitate to contact me whenever you have a question, 
comment, or concern.  My goal is to work as a partnership to ensure your 
child has a successful school year. 
 
The best way to reach me is by e-mail.   I will check messages at least 3 
times during the school day and will respond as soon as possible. 
 
Even though the school office closes around 4:00 p.m., you can still call 
into my room by entering extension 7655 or by dialing 534-7655 directly.  If 
I am unavailable to answer the phone at the time of your call, our phone 
system includes voice mail.  Please leave a message, and I will return your 
call as soon as I am able to.   
 
Please avoid calling my direct line during teaching hours.  Please 
refer to our class schedule to find an appropriate time to call without 
disrupting valuable learning time.  The best times to call are before 
school, after school, or during the lunch hour.  The phone does ring 
audibly many times before going to voice mail and can be distracting 
in the classroom environment.  Thank you for your understanding! 
 
Call the office with any emergencies and an office staff member will 
be sure to find me with your important message. 
 
 
Absences 
 

Students who are absent will receive the missed assignments from the 
teacher on the day the student returns.  Due dates for schoolwork 
correspond with each day the student was absent. (If a student is absent 4 
days, then that student has 4 days after his/her return to school to turn in 
the work.)    
 
*Students with an unexcused absence (such as family vacation) will 
not receive the work done during their absence.  This missing work 
will be marked “excused” in the grade book and will not have an 
effect on the overall grades. 
 
 
 
 



Assignment Notebooks   
 
Students have been given an assignment notebook.  They will record 
assignments, important events, and future tests/quizzes in their notebooks 
daily.  Use this notebook as a tool to stay informed with your child’s school 
work on a daily basis. 
 
Newsletters 
 
Newsletters will come home to keep you in touch with what we are doing in 
class.  These monthly updates will be sent home with your child on the first 
Friday of the month.  Use these newsletters as a prompt to get your child 
talking more about what’s happening at school. For current due dates, test 
dates, and assignments check your child’s assignment notebook on a daily 
basis.  
 
Student Mail   
 
All work that is corrected will be placed in the students’ mailboxes on a 
daily basis.  Students will get papers from their mailbox at the end of each 
day.  Important papers from the office will also be delivered in the student 
mailboxes.  Please be aware that important flyers and all graded work is 
sent home every day and will be brought home in their binders.   
 
Schedule   
 
Listed below is a typical daily class schedule.  Due to early dismissal days, 
fine arts, classroom activities, and other school events, the schedule will 
change from time to time.  It also may change mid-year, if needed. 
 

 Monday Tuesday Wednesday Thursday Friday 
9:00 
10:00 

Literacy Literacy Literacy Literacy Literacy 

10:00 – 
11:00 

Writer’s 
Workshop 

Writer’s 
Workshop 

Writer’s 
Workshop 

Writer’s 
Workshop 

Writer’s 
Workshop 

11:00 – 
11:20 

Words Their 
Way 

Words Their 
Way 

Words Their 
Way 

Words Their 
Way 

Words Their 
Way 

11:20 – 
11:55 

Targeted 
Learning 
Time 

Targeted 
Learning 
Time 

Targeted 
Learning 
Time 

Targeted 
Learning 
Time 

Targeted 
Learning 
Time 

12:00 
12:50 

LUNCH LUNCH LUNCH LUNCH LUNCH 

12:55 
1:55 

Math  Math  Math  Math  Math  

1:55 
2:05 

Literacy 
 

P.E. (1:55 – 
2:15) 

P.E. (1:55 – 
2:15) 

Literacy 
 

Literacy 
 

2:15 
2:35 

P.E. Literacy Literacy S.S. / Science S.S. / Science 

2:35  
3:20 

S.S. / Science Art LLC P.E. (2:40 – 
3:00) 
Music (3:00 – 
3:20) 

P.E. (2:40 – 
3:00) 
Music (3:00 – 
3:20) 

 
 
 



Independent Reading Time 
 
Students will have the opportunity to read whenever they finish an assignment or 
have spare time during the school day. Within the literacy block, 20 minutes is 
dedicated to independent reading, every day.  On top of that, students are 
expected to read at least 100 minutes every week independently outside of 
school.  Students are responsible for meeting these minutes.  Please take your 
child to the library and engage him/her in quality reading material and read to or 
with your child.   
 
Handwriting 
 
Students are expected to use legible handwriting on a consistent basis.  Work 
that shows little effort may have to be completed again with a late penalty.  All 
work is to be completed in cursive with exceptions such as spelling, assignment 
notebooks, rough drafts, and taking notes. 
 
 
Integrating Technology 
 
Students will have access to computers over the course of the year.  Technology 
will be used for student projects, research, keyboarding skills, enhancing 
curriculum, and increasing parent/teacher communication.  Students will be using 
passwords throughout the year to access some great sites.  I embrace 
technology and will use computers to enhance the learning experience.   
 
Projects/Reports 
 
Student projects are an important part of the learning process.  They allow 
students the opportunity to make their own discoveries about a topic.  These 
opportunities guide their own learning using resources of interest to them.  Some 
of our projects will be in-school projects. The topics will vary from being assigned 
by the teacher or student choice.  Many of these projects will include use of the 
computer lab and/or library research time in school.  
 
Students will also be asked to complete projects and reports that can be worked 
on at home. For reference, a rubric explaining the assignment will always be 
given to your child and should be kept in his/her binder to refer to at school and 
at home.  It is important that students pace themselves on these assignments.  A 
due date is always given when the assignment is introduced. 
 
The Grading Scale 
 

90 – 100% 5 
80 – 89% 4 
70 – 79% 3 
60 – 69% 2 
50 – 59% 1 
 

All quizzes and tests will have percentages.  Daily assignments will show the 
number of problems correct.  The lowest score a student can receive for work 
that has been completed is a 50%. 



 
Report cards will follow the same grading scale.  Students will receive their 1st 
quarter report cards at parent-teacher-student conferences.   
 
Starting 2nd quarter, late assignments (blue alert) will have a 10% penalty 
deducted from their score.  An assignment that is late after 2 days (red alert) will 
result in a 50% penalty.   
  
I will talk with the students about how grading works.  Since this is new for the 
children, please discuss grades and percentages at home, also. 
 
 
Character Counts & Life Skills 
 
 Caring   Respect 
 Citizenship  Responsibility 
 Fairness  Trustworthiness 
 
Students are responsible and expected to display these qualities even when no one is watching. 

 
 
Classroom Behavior Guidelines 
 
The following rules are in place during the entire school day: 

1. Wait for permission to speak. 
2. Follow directions the first time they are given. 
3. Respect yourself, others, and property. 

 
CONSEQUENCES in class: 
1st time in one day – Student receives a verbal warning and may be marked on 
my clipboard. 
 
2nd time in one day – A Red Alert is sent home to inform parents.  This is to be 
signed and returned the next day along with the Reflection Journal on the back of 
the Alert (completed by the student).  For each red alert, the student will lose one 
recess or fun activity.   
 
3rd time in one day – Another Red Alert may be sent home, and another recess 
may be lost.  In addition, parents will be called to schedule a conference.  
Students could also be sent out of the room and to the Principal’s office with a 
pink slip as a consequence for extremely disruptive behavior. 
 
Consequences may be altered at the teacher’s discretion if the above 
consequences are proving ineffective. 
 
CONSEQUENCES outside of class: 
As students have access to all parts of the school, pink behavior sheets are 
issued to a student if undesirable behavior is observed by another staff member.  
Students will discuss the issue with the principal or vice principal.  The classroom 
teacher can also administer pink slips if the situation needs to be brought to the 
principal or vice principal’s attention.   



 

Birthday Celebrations 
 

I do not mind if your child wishes to celebrate a 

birthday at school.   

 

Option 1:  Bring treats in for 26 students.  Please be 

sure the treats are quick and convenient to pass out to 

the entire group.  (The class size may go up during the year.) 

 

Option 2:  Bring a class gift to donate to the class.  A class gift could 

be a book for the library, outdoor recess equipment, indoor games, 

art supplies, etc.   

 

If you wish to celebrate a summer birthday, I will be delighted to 

celebrate on a half-birthday  in December, January, or February.   

 
 

 


